








DO THIS FIRST I 


1. 	 Insert your PC DOS diskette into your flop
py drive (Drive A) and turn on your com
puter. 

2. 	 You must copy the programs used in this 
section to a blank (formatted) diskette. 
You should not use the original Treasure 
Chest diskettes. 

39 



3. Copy the following programs onto the 
blank diskette. 

TICK.EXE 

CRON.EXE Copy only if you have not put these 
programs in an AUTOEXEC.SAT 
file in Chapter 2. MENU.EXE 

PRINTER.EXE 

CHECK.EXE 

ENCODE.EXE 

DECODE.EXE 

MEMO.EXE 

REMIND.EXE 

ROLADEX.EXE 

QSORT.EXE 

STOCK.EXE 

FORM.EXE 

COPRINT.EXE 

DO NOT WRITE· PROTECT THIS 
DISKETTE. 
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4. 	 Have you placed the programs described 
in Chapter 2 in an AUTOEXEC.BA T file on 
your PC DOS diskette? 

YES 	 Insert the diskette you just made, 
and go to the next page. 

NO 	 Insert the diskette you just made 
and go to step 5. 

5. 	 There are four programs that must be run 
as soon as you turn on your computer. You 
will not see these programs work, but they 
perform very useful functions. Type the 
following. Press the Enter key after each 
line. 

TICK 	 (the time will appear) 

CRON 	 (will print reminders) 

MENU 	 If you have less than 
256K bytes of 
memory. (It allows ac
cess to a program 
quickly) 

MENU -K64 	 Only if you have at 
least 256K bytes of 
memory. (It allows ac
cess to a program 
quickly.) 

PRINTER - BUF8 	 (use the computer 
while printing) 
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~.~. 
-~ U_u././CHE

CK-ENCODe--· 
DEC~. 

1. 	 In this program your checkbook will be 
saved in the default file, CHECK.DAT. 
Type CHECK and press the Enter key. 
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2. The following menu will be displayed. This 

is called the View Mode Menu. 

ViN 

Irotd I IItI"t I_tl.... - _. I 
ClMIt .... t 

3. 	 Look at the View Mode Menu. Keys in the 
menu can be used to edit a checkbook. 
Two of the function keys on the bottom 
line in the menu have special purposes. 
You will use both of the keys in this exam
ple. 

4. 	 You must tell CHECK what kind of transac
tion you will be entering in the checkbook. 
To do this, Press F6. 
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The following menu will appear. 

QlICII rNllSilction r,,.S 	 Vi.. 

....... lHo.i,U.. 	 CIoHit 


5. 	 The first transaction you will want to do in 
a new checkbook will be to enter a starting 
balance. A starting balance is a credit en
try. 

6. 	 Look at the function keys under the Credit 
Entry column. You will see that F3 is the 
transaction key for starting balance. Press 
F3. 
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7. Does your screen look like this one? 

t U, a liR~ 
, DotIII a II•• 
Iu IIIHPt em n INH Ii.. 

',.tal ._,tv ....P DHui,U.. 	 ea..it 

YES Go to step 8. 

NO Go to step 6 and try again. 

8. 	 Move the cursor to the first position under 
the Date column. Type the date and press 
the TAB key. 

9. 	 Was the Description column automatically 
filled and the cursor moved to the Credit 
column? 

YES Go to step 10. 

NO Press the TAB key again. 
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10. 	 Type 500.00 and press the Enter key. The 
first transaction is now complete. It should 
be displayed on the screen. 

11. 	 Look at the balance window in the left side 
of the screen. It should look like the win
dow shown below. 

ITotal 500.00 I 

12. 	 The following are step by step instructions 
to record a check. If you make errors, use 
the edit keys to make corrections. 

a). 	Press F6 to go to Transaction Type 
menu. 

b). 	 Press F2 to choose a Check entry. 

c). 	The cursor should be at the left margin 
under the Date column. Type a date 
and press the TAB key. 

d). 	Type a check number and press the 
TAB key. 

e). 	Type a description for the check and 
press the TAB key. 

f). 	 Type an amount and press the Enter 
key. 

g). 	Check your balance window to see that 
your entry is reflected. 

h). 	 Do you want to record another check? 

YES Go to step 12a. 

NO Go to step 13. 
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Note: 	 As long as the transactions are of 
the same type, you can continue to 
record entries without going back 
to the Transaction Type menu. 

13. 	 Try several of the Transaction Types. Plac
ing an asterisk (*) in the first position of 
the column will mark this as a transaction 
the bank has not recorded. The balance 
will automatically be adjusted. Always 
look at the balance window after an entry. 

14. 	 When you are satisfied that you have 
learned how to use the CHECK program, 
press FlO to end the program. You will see 
a message "Writing file, please wait ..." 
on the screen. 

15. 	 You have just created the file, 
CHECK.DAT. It contains information you 
do not want other people to see. The 
Treasure Chest ENCODE program will 
scramble the file and store it in an 
unreadable form under a new name. 

16. 	 Type 

ENCODE CHECKDAT CHECKKEY 

file and press the Enter key. 

47 



17. 	 You must enter a key made up of any 
characters. Think of the key you want to 
use with this scrambled file. The key you 
choose should be easy for you to 
remember but hard for someone else to 
guess. 

18. 	 Type the key. You will not see what you 
type. Press the Enter key. 

19. 	 When you are asked to type the key again 
for accuracy, type the same key again and 
press the Enter key. 

Note: If you make a mistake, EN
CODE will start over again. 

20. 	 Does your screen look something like the 
one below? 

Please enter key to encode: 

Please enter key again for accuracy: 

Encoding . .. 


A> 

YES Go to step 21. 

NO Go to step 16 and try again. 

21. 	 Your CHECK.DAT file is ENCODEd in the 
file CHECK.KEY. You will use the Treasure 
Chest DECODE program in the next steps 
to unscramble the file and put it back in 
readable form in CHECK.DAT. Type 
ERASE CHECK.DA T and press the Enter 
key. 
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22. 	 To be sure that the file is scrambled, you 
should look at it. Type TYPE CHECKKEY 
and press the Enter key. 

23. 	 Does your screen display an unreadable 
mixture of letters, numbers and graphics 
characters? 

YES Go to step 24. 

NO Go back to step 16 and try again. 

24. 	 As stated above, you are going to 
unscramble the scrambled file. Type 

DECODE CHECKKEY CHECKDAT 

and 	press the Enter key. 

25. 	 You will be asked for the key you typed in 
the ENCODE program. Type the code and 
press the Enter key. You will not see what 
you typed. 

26. 	 You will be asked to type the key again. 
Type it and press the Enter key. 

27. 	 The CHECK. KEY file has been unscrambled 
and stored in the file CHECK.DAT. 
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28. 	To be sure that your original file has been 
unscrambled and stored in CHECK.DAT, 
type 

TYPE CHECK.DAT 

and 	press the Enter key. 

29. 	 You should see your original CHECK.DAT 
file. If you do not, go back to step 24 and 
try and determine where you made a 
mistake. 

This concludes the step-by-step instruc
tions for Treasure Chest programs: 

CHECK 
ENCODE 
DECODE 
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. 	 . 

~ I 

MEMO 
,z,... 

MENU 

. 	 . 

1. 	 You are going to use the default file 
MEMO.DAT to store the memos you 
create in this program. 

Type MEMO and press the ENTER key. 
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2. Did the computer display the menu 
below? 

.. lIlil ..... 
In ... a _ nl IttVII to DOS 

lit n bI te __ il _ 

...... lat. 

YES Go to step 3. 


NO Go to step 1. 


3. 	 Look at the menu. The keys for editing 
text are given in the menu. 

4. 	 Press the Fl key. 
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2. Your screen will look like the screen 
below. 

IDU. laiD ..... 

'1 lIis,l.n S4!t late 
r4 S4!t lleeWQRCale.... 

Set Calenm 
'II !xit t. lOS 

3. 	 Press the F3 key. Your screen should look 
like the screen on the screen below. (The 
cursor is highlighted under the first 
number of the 24 hour time.) 

IDU. 1Ittd.... late ..... 

• ClaPs•• wIt ....... III. IIItl'!! 

!04= PM. fiell ~ IItllt 'leU rs PM9 fieli " IItllt fieli 

DC ...it 

113117,.,.4 &1: 41 
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4. 	 Type the time (in a 24 hour format, e.g., 
13:00:00) two minutes ahead of the cur
rent time and then type today's date. You 
want your reminder to appear on the 
screen during this session. Notice that the 
place where you are typing is highlighted. 
If you make a mistake, use the keys given 
in the menu to correct it. 

5. 	 After you have typed the date and time, 
press the Enter key. 

6. 	 Type in the message you want to be 
displayed on the screen. Keep it short and 
simple. Press the ESC key. 

7. 	 You are going to leave the REMIND pro
gram. Watch for your message to be 
printed in the upper left hand corner of the 
screen as you go through the following 
steps. 

8. 	 The Treasure Chest ROLADEX program 
keeps an address book on the computer 
which can be changed using simple com
mands. These steps familiarize you with 
the ROLADEX program. 
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9. 	 The work of this session will be stored in 
the default file, ROLADEX.DAT. Type 
ROLADEX and press the Enter key. 

10. 	 The following menu will appear on your 
screen. This is called the Main Menu. 

11. 	 Familiarize yourself with the menu. Notice 
the message tells you to press the Fl key. 
When you press Fl, you will be able to add 
the first name and address to your list. 
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12. 	 Press the F1 key. Your screen will look like 
the screen below. Notice that a new menu 
has appeared. 

~~V~dn.l. .. IIove Left 
4.j ""xt tield +--' ""xt Iine Ins Insel't em 
J'5 Into_tion " Cancel 

13. 	 The first column on the screen is titled 
'Last Name'. Notice that there is a lighted 
box under the column. This lighted box 
shows you where letters will appear when 
you type them on the keyboard. 

14. 	 Type the last name of a friend. Then press 
the TAB key. Notice that the lighted box 
has moved under the column titled 'First 
Name'. 

60 



15. 	 Type your friend's first name and then 
press the TAB key. Do you see how 
pushing the TAB key moves you to the 
next column or field? 

16. 	 Type your friend's phone number, title and 
company, street, city, state, zip code and 
country, pressing the TAB key after each 
field. If you make a mistake when typing, 
use the keys listed in the menu to correct 
the error. Practice using each one of these 
keys so you become familiar with what 
they do. 

17. 	 Notice that the menu at the top of the 
screen tells you to press the F5 key if you 
want to add more information. Press the 
F5 key. The menu shown below will ap
pear: 

Esc Ina eait 	 ... Fil'St line t Up il lillt! 
to IIIIvl! Idt 
DIol Last lIa. 	 , to. • li.. 

4- llaclrs_ 	 ......... Next III1t! lIS Insept ellD 

fl Insept il lillt! n hlete line 
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18. 	 The lower half of your screen will be blank. 
You can type any information you want in 
this area. Use the keys given in the menu 
to correct typing errors you make. Experi
ment with these keys. 

19. 	 After you have typed all the information 
you want, press the ESC key. You will be 
returned to the previous menu. Press the 
ESC key again to return you to the Main 
Menu. 

20. 	 YOU HAVE JUST ENTERED THE FIRST 
NAME INTO YOUR COMPUTER AD
DRESS BOOK. 

21. 	 Look on the screen. Do you see the name 
of the friend that you just finished typing? 
Each time a new person is added to your 
ROLADEX file, his or her name will be ad
ded to this list. Each entry in your list is 
called a record. 

22. 	 Once you add more names to your 
ROLADEX file, you can use other keys 
given on the Main Menu to delete names, 
edit names, display a persons address, 
search for a particular person and to move 
up and down the list of names. 

23. 	 Add at least five more names to your 
ROLADEX file. You should give each a dif
ferent zip code. You will sort this file by zip 
code using the Treasure Chest QSORT 
program. 
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24. 	 Press FlO to exit the ROLADEX program. 

25. 	 The zip code is field nine of the 
ROLADEX.DA T file. In the following com
mand, - F9 refers to Field 9, 
ROLADEX.DA T is the file to be sorted, 
and ROLADEX.S is where the sorted docu
ment will be stored. 

26. 	Type: 

QSORT - F9 ROLADEX.DAT ROLADEX.S 

27. 	 You will not see anything on your screen. 
You will display this file when you go 
through the step-by-step instructions for 
the Treasure Chest FORM program. The 
file will be sorted by zip code. 

This concludes the step-by-step instructions 
for: 

REMIND 
ROLADEX 
QSORT 
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STOCK 
FORM 
COPRINT 

1. 	 The following steps will familiarize you 
with the Treasure Chest STOCK program. 
The work of the session will be stored in 
the default file, STOCK.DAT. 

2. 	 Type STOCK and press the Enter key. 
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3. The following menu will appear on your 
screen. This is called the Main Menu. 

STOCK !!ail IIfIIu 

U'.NC........ .,._...._........... 
...ss f1 te CN.te ....... 


4. 	 Familiarize yourself with the menu. Notice 
that the message at the bottom of the 
menu tells you to press the Fl key. When 
you press Fl, you will be able to add the 
first item to your inventory list. 
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5. 	 Press the Fl key. Your screen should look 
like the screen below. Notice that a new 
menu has appeared. 

STOCI 

U. a NCO" PIlIP I: ...,.. .ipt... aptC...... a_. 
luut cllaP iii hl.t. CMP 
c.c.1 IIIJ.,. I ... 

6. 	 The first column on the screen is titled 
'Stock Number'. Notice that there is a 
lighted box under the column. This lighted 
box shows you where letters will appear 
when you type them on the keyboard. 
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7. 	 Type the stock number of the first item 
you want to add to your inventory list. If 
you make a mistake when typing the stock 
number, use the keys given in the menu to 
correct it. Practice using these keys. 

8. 	 Press the TAB key. Notice that the lighted 
box has moved to the column titled 'Item'. 
Type the name of the item. Then press the 
TAB key. 

9. 	 The lighted box has now moved to the 
'Quantity' column. Type the on-hand 
quantity of the item. Press the TAB or 
Enter key. 

10. 	 The lighted box will have moved to the 
next row. REPEAT STEPS 6-9 UNTIL YOU 
HAVE SEVERAL ITEMS ENTERED INTO 
YOUR INVENTORY LIST. 

11. 	 Try using some of the other keys in the 
Add/Update menu. Use the cursor keys 
(~ ~ t t ) to move the lighted box up to 
the second item in your inventory list. 

12. 	 Press the Fl key. Notice that there is a line 
between the two inventory items. Pressing 
Fl allows you to insert a new inventory 
item anywhere you want in the list. Type 
another item. 

13. 	 Press the ESC key to return to the Main 
Menu. Press FlO to end the program. 
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A few notes about the Treasure Chest FORM 
program befOfe continuing ... 

Form enables you to make single or multiple 
copies of a document by inserting different 
data from a list at predefined places. The most 
common use of FORM would be to mail a per
sonalized letter. However, you can also use the 
program to mail a form letter to a number of 
different people. 

You may create the files for FORM in a variety 
of ways. The only requirement is that they must 
be ASCII formatted files. 

In the examples for this program the DOS 
EDLIN command will be used to create the text 
file. You may want to review this command in 
your DOS manual before starting the program. 
You will use the data files that you created in 
the ROLADEX and STOCK programs. 

If you have only one disk drive, you will find it 
convenient to create a disk with 
COMMAND. COM, EDLIN, and FORM on it. 
This would allow you to use the program 
without changing disks. 

14. 	 Before you start, be sure that you have a 
DOS diskette with the EDLIN program, as 
well as the file, ROLADEX.S, and the 
Treasure Chest files, FORM.EXE and 
STOCK.DAT. 
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15. 	 In this example, the task is to send a single 
letter to all the people in the ROLADEX.S 
file. If you have a printer, you can print the 
letters out. We will take advantage of your 
print session to introduce the printer op
tions available with COPRINT. 

Keep the instructions for creating text and 
data files for FORM close at hand as you 
work on the files. You will probably also 
need to have your DOS manual open and 
at your side. 

16. 	 Using EDLIN, create two files called 
TEXTl.FIL and TEXT2.FIL. TEXTl.FIL 
creates a letter to people listed in your 
ROLADEX file. TEXT2.FIL creates a letter 
that lists items in your stock file and their 
quantity. In these example files, entries 
that you would make are in italics. They 
will not be in italics on your screen. 

A >EDLIN TEXTl.FIL 
New file 
*/ 

1: *@[2] @[1] 

2:*@[6] 

3:*@[7] @[8] @[9] 

4:* 

5:*Dear @[2], 

6:* 

7: *HELLO HELLO HELLO 

8:* 

9:@[7:30C] 

10:* 
11:* 
12: I\Z (Ctrl and Z key) 


*E 
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And now for the second line ... 

A >EDLIN TEXT2.FIL 
New file 
*1 

l:*@[l:lO] @[2:40] @[3:15] 
2:* 

3:* 

4: /\Z (Press the F6 key and then the enter 

key.) 
*E 

17. 	 Proof your typing very carefully. The 
EDLIN commands which allow you to edit 
lines are explained in your PC DOS 
manual. 

18. 	 Type 

FORM TEXTl.FIL ROLADEX.S 

and 	press the Enter key. 

19. 	 Did the letters to the persons in your 
ROLADEX.DA T file print on the screen in 
order by zip code? 

YES Go to step 21. 

NO Go to step 18 and try again. 

20. 	 Do you have a printer? 

YES Go to step 21. 

NO Go to step 27. 
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21. 	 Get your printer set up to print. The next 
command will send your letters to the 
printer. Print TEXT2.FIL. You will use the 
COPRINT program. 

22. 	Type: 

FORM Text2.Fil STOCK.DAT > PRN: 

and 	press the Enter key. 

23. 	 Did the stock inventory print out? 

YES Go to step 24. 

NO Go to step 22 and try again. 

24. 	 You will temporarily stop the printing by 
using the COPRINT program. Type 
COPRINT and press the Enter key. 

25. 	 A menu will appear. Use the arrow key 
( ~ ) to move the lighted box down to the 
line saying 'Printer Status'. 

26. 	 Position the lighted box on the word Stop. 
Notice that printing has stopped. Position 
the lighted box on the word Run to finish 
printing. 

27. 	 This concludes the session with step· by· 
step instructions for: 
STOCK 
FORM 
COPRINT 
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GLOSSARY 

command 

COMMAND.COM 

credit 

cursor 

data 

debit 

EDLIN 

execute 

extension 

a request given to your 
computer using the 
keyboard. 

a file used by PC-DOS. 

adding a balance, for ex
ample, a deposit in your 
checkbook is a credit. 

a small lighted box that 
shows your position on 
the screen. Every time you 
type a character, the cur
sor moves to show you 
where the next character 
that you type will go. 

any information which is 
used by the computer. 

subtracting from a 
balance, for example, 
when you write a check, 
you debit your account. 

a PC-DOS program to 
help you edit any line in a 
file. 

to perform a command. 

an addition to a file name, 
always preceeded with a 
period (.). 
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field 

filename 

format 

Gothic letters 

jumper block 

menu 

output 

record 

screen 

one unit of information in 
a record. Five examples 
of fields are: l)name, 
2)phone number, 3)ad
dress, 4)zip code, 5)birth
day. All five fields 
together would make one 
record. 

the name of a file. 

arrangement of informa
tion in a command. 

a style of printing letters, 
similar to an old German 
print style. 

a row of wire pins or 
sockets used to change 
the circuits of your com
puter. 

a list of keys a person can 
use on a computer to per
form a function. 

final information that is 
printed from a program. 

a group of related inform
ation (see definition of 
field). 

the picture that appears 
on your CRT or television. 



switch module a row of switches which 
are used to set functions 
for your computer. 

three-dimensional having three sides 
(height, width and depth). 

transaction any additions or subtrac
tions of information. 

two-dimensional having two sides (height 
and width). 

window a section of the CRT or 
television screen where 
messages can appear. 
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NOTES 




Product Comment Form 

Treasure Chest Users Guide 

Your comments are a vital tool in assisting us in our 
efforts to continue the improvement of PC-Mate pro
ducts and the accompanying manuals. 

Suggestions may be used or distributed by Tecmar in 
any form it believes appropriate without any obligation 
whatever. This does not limit your use of the informa
tion that you originate and supply to Tecmar. 

Comments: 

Name 

Address 

City ___________ State 

Zip Code 
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